____________ Youth Club Policies 

Registration of Members

______________ Youth Club requires all members to fill in a registration form. The form requires the following information:

· name

· address

· telephone number

· date of birth

· details of any medical conditions that the club should be aware of

This form also contains the rules of _________ Youth Club, which all members must read and sign to say they agree to abide by them. The Secretary will keep this information. 

All data held by the _________ Youth Club will be kept confidential and only used for the administration of the _________ Youth Club and in accordance with its Constitution. 
Trips and Visits

All trips, visits and activities taking place away from the club require parents or guardians to fill in a parental consent forms.

No young person will be allowed to undertake activities requiring parental consent, without the form having been returned to the ________ Youth Club.

Health and Safety

_________ Youth Club is committed to provide a safe environment in which its staff/volunteers and young people can operate, and will undertake to provide the following:

· have a First Aid box that is regularly checked

· make First Aid Training available to all staff/volunteers

· have an accident book that is located in a safe place, the location of which is known to all staff/volunteers

· display Fire Instruction Notices in prominent places

· ensure the fire fighting equipment is checked annually and a record kept

· visually check all equipment on a regular basis

__________ Youth Club will encourage staff/volunteers to undertake training relating to Health and Safety matters.

Risk Assessment Policy

__________ Youth Club recognises that the premises, programme and activities have to be as safe as is reasonably practicable and recognises the need to make risk assessments. The organisation will keep an accident/incident book which will be filled in when an accident/incident occurs and if appropriate take statements from witnesses.

Staff Vetting

All the adults who run _______ Youth Club will be checked through the Criminal Records Bureau (CRB); ________ Youth Club acknowledges that the CRB check is time limited and it will ensure that staff/volunteers are re-checked within the time limit.

___________ Youth Club will keep its own records of staff/volunteers.

Discipline

___________ Youth Club has a code of conduct as far as discipline is concerned. The organisation will ensure that all volunteers are made aware of this code and operate within it.

If a member is excluded from the club for more than two weeks then the youth leader responsible will talk directly to the member's parent or guardian about the matter.

Safeguarding Children

____________ Youth Club recognises that many children and young people today are the victims of neglect and of physical, sexual and emotional abuse.

Staff and volunteers at _________ Youth Club will respond to the following:

· allegations of abuse, including those made against workers

· recognising the signs of possible abuse

· helping victims of abuse

If youth club volunteers suspect that a child is a victim of abuse they should report it to the committee member designated to deal with child protection issues, Name & phone number, who will contact the appropriate agency, e.g. Children’s Social Care or the police, with relevant factual information. The information will be recorded and kept securely.  

Equal Opportunities

All members, staff and visitors will be treated equally, regardless of sex, race, disability, intellectual capabilities, religion and sexuality, in accordance with the Equal Opportunities guidelines.  

These policies were adopted on ________________ 

Signed ..................................................................

Chair of the Committee
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